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VACANCY ANNOUNCEMENT


Raiffeisen Bank is pleased to invite all of you who are motivated to                        achieve high performance, are committed to hard work and show initiative.








        Public Relations and Sponsorship Officer			Head Office, Prishtinë                  

















Duties and Responsibilities:








Monitors the daily newspapers and media agencies related to the banking and economic activities;


Coordinates the publication requests that come from other departments; 


Drafts the sponsorship project proposals in coordination with the supervisor and in cooperation with line manager;


Files all sponsorship requests received through Head Office and branches, and ensures that responses are always given within the deadline set in Sponsorship Manual;


Manages and builds relations with local community and charities by being always present in negotiations and implementation of the projects that bank sponsors;


Maintains and updates information on sponsorship and donations on Bank website, assists maintaining the Raiffeisen Bank Web page in three languages & preparation of Banks newsletter;


Participates in organization of the PR events, such as official openings, press conferences by conducting the administrative part.




















Qualifications and Experience:








University Degree in Economics, Philologhy or Mass Communication;  


Minimum of three years working experience in PR in an Institution;  


Standard office methods, procedures and practices including record keeping, indexing, filing systems;


Fluent in both written and spoken English;


Good knowledge Microsoft Office Software;


Effective interpersonal and communication skills;


Excellent organizational and time management skills;


Ability to work under deadline pressure and extra hours if needed on assignments.











How to apply:


You can apply using our on line application system through our web-site: � HYPERLINK "http://www.raiffeisen-kosovo.com" ��http://www.raiffeisen-kosovo.com�.


Please refer to the Job Opportunity tab and follow the link: https://recruit.raiffeisen-kosovo.com/recruitment/





Please note that Raiffeisen Bank will receive only applications 


that are sent through our published on-line system.





Hard copy applications or applications sent by e-mail will not be accepted.                     Deadline: April 15th, 2011
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